ABBOTSLEIGH

How to set up

your Apple Mac

laptop ready for
school

Please follow the enclosed
steps carefully.



Starting Up

St 1 Go to https://abbotsleigh.jamfcloud.com/enroll then sign in with your Abbotsleigh
e p email address (student2024@abbotsleigh.nsw.edu) and password.

Please sign in with your Abbotsleigh email
address to begin the enrollment process,
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Step 2 Click “Continue Enrollment”.
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The next step of the process involves
enrolling the device with the school's
BYOD system. During this process, you will
be prompted a number of times to "Install™
and accept the installation of the
management profiles.
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Step 3 Click "Allow"
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Ste p 4 Your Laptop is enrolling... Go to System Settings and search "Profile"
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Install “Abbotsleigh BYOD” profile by double clicking.
Step 5
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Step 6 Click “Install” on Abbotsleigh BYOD.
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St 7 Use your credentials you would use to log into your computer. (NOT your Abbotsleigh
e p user name or password)
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Step 8 Policies are being set up on your computer. Please wait for all policies to install.
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Step 9 Your enrolment is complete. Please close the internet browser now.

Enrollment Completed
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Setting up Abbotsleigh Software Portal

Step 1 Open “Launchpad”. Locate “Abbotsleigh Software Portal”. Click to open.
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Step 2 Log into Abbotsleigh Software Portal using your Abbotsleigh school email address.

Self Service Login

Parents use the parent code (username)
H00000Rabbotsleighonewedu.au, staff and student
use your emall address.

Abbotslesgh IT Service Desk - 02 9473 7750

Gl sign-in options




S te p 3 Enter your school password.

Self Service Login
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Enter password

Password

Parems use the parént code (username)
N X@abbotsleigh nswedu.au, staff and student
ust your eémail address.

Abbotsleigh IT Service Desk - 02 9473 7750

St 4 If you have a large bandwidth capacity at home, you can download all the essential
ep applications start with “Microsoft Office 365”.
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Please note: Microsoft Office 365 will use approx. 1GB of data.



Click on “Install” to load Microsoft Office 365 to your device.
Step 5
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Microsoft suite will be downloaded into your “Launchpad”.
Step 6
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Setting up Outlook

Step 1 Open Microsoft Outlook from launchpad and sign in using your Abbotsleigh school email.
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Welcome to Outiook @
Login

Enter your email address

Add your Microsoft 365, Outlook.com, Google, iCloud, Yahoo, IMAR,
or POP actounts.

QOutlook protects your privacy and helps
keep you and your info safe. =]

Create new account

Quit Outlook

St ep 2 Enter your school password.

L] Dutlook

‘Eunornﬂc—n

tes1202dBabbotsleighonswedu.au
Enter password

Passwora I
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Parents use the parent code (username)
WO Babbotsleigh. new.edu,su, stall and student
use your email address.

Abbatsieigh IT Service Desk - 02 9473 7760

Terma of wie  Privacy & cookies



Step 3 Your account has been added and your Office 365 software is now licensed.

[ ] Add Account

Microsoft 365 account has been added

test2024@abbotsleigh.nsw.edu.au

‘ Welcome to Outlock! Let's get you set up
|

Make Outlook your own with customised themes, layouts,

and density prefarences.
’
Personalise Now

Add another account

St 4 Personalise your Outlook. Click Done. Your Outlook should now begin
e p loading your emails.

] Welcome te the new Outlook

Personalise the new Outlook

Select your preferred style for the Reading Pane

Read on right Read on bottam New Window
View list of WView list of Open messages to
messages on left messages on top read in a separate
and read on the and read on the window
right bottom



Setting up OneDrive

St 1 Open OneDrive from Launchpad. Sign in using your Abbotsleigh school email
e p and password.

- Microsoft OneDriva

Set Up OneDrive

Put your files in OneDrive 1o get them from any device,
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Step 2 Click "Next"

'i Micrasoft OneDrive

Your OneDrive Folder

Add files here O you can access them iom other devices and still have thém an
this Mac
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Your OneDrive folder is here
[Users/mbpuserfOneDrive - Abbatsleigh

Change Location



Step 3

Step 4

Click "Next"

L] Microsolt OneDrive

Finish Setting Up

OneDrive needs your permission to start syncing and to open whenever you log
in te this Mac
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Click "OK"
o Microsoft OneDrive

OneDvrive needs yol . n whenawver you lag

“OneDrive.app” would like to
start syncing.

Don't Allow 0K N



Step 5 Click "Next”

L] Microsoft OneDrive

Get to Know Your OneDrive

To add items, drag or move them into the OneDrive folder.

Ste p 6 Click "Next”

[ X Microsoft OneDrive

Share Files and Folders

Ta let other people view or edit your files, you can share them., You can also work
on folders shared with you




Step 7 Click "Next"

L ] Microsoft OneDrive

Plan for when you go offline

If you need to work on a tile, download it befare you go offline
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Download your file or folder

Right click the file in your OneDrive
folder, and set it o Always Keep on
This Device.

Step 8 Click "Later"
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Look for the check mark

You'll see this icon next to items that
are always available, even when you
don't have internet access

L ] Microsoft OneDrive

Get the Mobile App

To work on your files on the go, use OneDrive on your phaone or tablet. Available
for i0S and Android
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Click “Open OneDrive Folder” to access files.
Step 9

[ ] Microsoft OneDrive

Your OneDrive Is Ready for You
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