ABBOTSLEIGH

How to set up
your Windows
laptop ready
for school

Please follow the enclosed
steps carefully.



Part 1: Laptop Onboarding & Software Installation

An internet connection is required to complete this process.
Step 1 If not connected to Wi-Fi, go to your Wi-Fi settings at the bottom of your
screen and connect to your home wireless network.
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Step 2 Go to the Abbotsleigh onboarding site: https:/byod.abbotsleigh.nsw.edu.ay
and click “Step 3: Preparing your laptop for school’
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Welcome to the Abbotsleigh Bring Your Own Device (BYOD) support site, +
designed to provide up-to-date information and resources for the School's
BYOD program. The site contains clear information about purchasing a laptop,
setting it up for home, onboarding it to be ready for school, as well as support

details if required.

Steps 2 and 3 are very important in setting up the laptdig correctly. To assist
9
with this, there are detailed instructions and video tutoria’l’f{“;}:ailabie in
context and in the Resources section. If you have any conceﬁ&:\?bcut Steps 2
R -
and 3 please contact the Abbotsleigh IT Service Desk for assislh‘%?. Contact BYOD Flyer
details can be found on the Support page.

Please click on the links below to go to each section.
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https://byod.abbotsleigh.nsw.edu.au/

Step 3 Click “I have a Windows PC”
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Step 2: What do | do next?
Step 3: Preparing your laptop for school
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Step 3: Preparing your laptop for school (onboarding)
Q,
Abbotsleigh has created an onboarding process with the aim to make the preparation of the device as
straight forward as possible so that it is ready for use at school. This includes the following: &
= Software (Office, Adobe, SentinelOne) -
* WiFi/Internet "
* Printing 4
* Email. o
After completing the following steps you will be able to connect to the Abbotsleigh network (when on &
campus) as well as install school provided software. Please choose your device type (Apple Mac / Windows
PC) below and follow the instructions provided w
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Please select a device below to get started:
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Ste p 4 Navigate to the

"click here" hyperlink highlighted in the orange box below.
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Step 3: Preparing your laptop for school (onboarding)
Q
Abbotsleigh has created an onboarding process with the aim to make the preparation of the device as
straight forward as possible so that it is ready for use at school. This includes the following: L 4
* Software (Office, Adobe, SentinelOne) L - |
* WiFi/Internet
* Printing H
* Email o
After completing the following steps you will be able to connect to the Abbotsleigh network (when on &
campus) as well as install school provided software. Please choose your device type (Apple Mac / Windows
PC) below and follow the instructions provided w
= Windows PC Pick another device :+
p— .
To start the onboarding pr ocesi click here for your Windows PC.
To view printable instructions for onboarding your Windows PC, click here.
A ' On-boarding your Microsoft laptop
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Step 5 A pop-up window will appear. Click “Open”
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Ste p 6 Enter your Abbotsleigh email address, then click next.
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You'll get access to resources like email, apps, and the network. Connecting means your work or
scheol might control some things on this device, such as which settings you can change. For specific f L8
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Sign in with your Abbotsleigh account when prompted.
Step 7 g y g p p
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Enter password

ok (when on
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- 2 Mac / Windows

Sign in with another account

Pick another device

Parents use the parent code (username)
XXXXX@abbotsleigh.nsw.edu.au, staff and student
use your email address.

Abbotsleigh IT Service Desk - 02 9473 7750
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Ste p 8 Click "Yes" if asked to stay signed in.
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St Click "Got it" - The onboarding process will run in the
ep background and can take up to 30 minutes to complete.
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Downloading Essential Software

Step 1 Open the "Company Portal" application.

Q  comphny Portal

Best match

@ Company Portal
App

Search the web
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Apps
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[ Spreadsheet Compare >
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App

Open

Pin to Start

Pin to taskbar
App settings
Rate and review
Share

Uninstall
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Step 2 Sign in using your Abbotsleigh account and password

Microsoft Intune

B® Microsoft
Sign in

¥ @abbotsleigh.nsw.edu.a| X

No account? Create one!

Can't access your account?

q Sign-in options

Terms of use  Privacy & cookies

ABBOTSLEIGH

& Lelll E@abbotsleigh.nsw.edu.au

Enter password

Parents use the parent code (username)
XXXXX@abbotsleigh.nsw.edu.au, staff and student

use your email address.

Abbotsleigh IT Service Desk - 02 9473 7750

Terms of use

Privacy & cookies



Step 3 Select Yes to sign into all apps.

B® Microsoft
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Sign in to all apps, websites, and services on
this device?

Choosing Yes will:

« Allow us to use your work or school account to sign you in to apps and
websites you use on this device.

« Register this device with your organization, so they can view device
information like the device's name.

Consider choosing No, this app only if you share this device with others.

bl /e -

Learn more about single sign on

Step 4 Select Yes to allow Abbotsleigh to manage your device. This is required.

BE Microsoft
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Allow your organization to manage your
device?

This will let your organization to control applications, settings, and data on this
device.

Choosing No might restrict access to your organization's resources.

Learn more about device management




St 5 Once the laptop is managed a success message will appear. Click Done to
ep continue to Company Portal
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Account added to this device

You now have access to your organization's apps and
services. If this is a shared device, make sure to
remove your information when finished.

Ste 6 The Company Portal home page is where you can find software available for
p install. Click on Microsoft 365 Apps
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4 Downloads & updates
QO Devices
Microsoft 365 Apps Audacity 3.5.1 Google Chrome Vivi 3.9.5 N
Microsoft Audacity Installed Installed
@ Can access company resources
NEW NEW NEW

8 Settings



St Click on Install. Once the installation has completed successfully move on to Part
ep 2 on the next page
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@  Help & support applications
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Microsoft
Install
Installing this version of
Office 365 will replace
other versions of Office
365 that you may have
already installed from the
Company Portal. Description
Learn more
. . Microsoft 365 Apps for Windows 11
Installing this version of
Microsoft 365 Apps will
replace other versions of Learn more
Microsoft 365 Apps that .
you may have already Privacy Statement
installed from the
Company Portal. Your
organization will also

have permission to
automatically install
updates for this app.
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Part 2: Microsoft 365 Suite Activation

Step 1

Open Outlook

o Apps  Documents  Web

Best match

I Outlook

App [N

Search the web
£ outlook - See more search results
£ outlook sign in
O outlook 365
£ outlook email login
£ outlook email
£ outlook live
O outlook download
£ outlook office
Settings

o] Have Narrator be more efficient in
Outlook (experimental)

£ Cloud Search settings

Settings  Folders  Photos

Outlook
App

Open

Run as administrator
Open file location
Pin to Start

Pin to taskbar

Uninstall
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Sign in with your Abbotsleigh account
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Enter password

Sign in with anether account

Parents use the parent code (username)
XXXXX@abbotsleigh.nsw.edu.au, staff and student
use your email address.

Abbotsleigh IT Service Desk - 02 9473 7750

Terms of use  Prive
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We've added your account successfully. You now have access to your organization's
apps and services.
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GR Outlook

Account successfully added

E Microsoft 365
test2024@abbotsleigh.nsw.edu.au

Add another email address

Email address

Advanced options v

x I Set up Outlook Mobile on my phone, too |
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Step 3 Once Outlook opens, sign in with your Abbotsleigh account.
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Setting up One Drive
Step1 Open OneDrive

& » School Apps Documents Web Settings Pe b )

Best match

| OneDrive b
- App Ly
Search the web OneDrive
App

£ onedrive - See more search results

£ onedrive login Open

O onedrive download Run as administrator

] Open file location
Settings (3)
Pin to Start
Pin to taskbar

Uninstall
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Step 2 Sign in with your Abbotsleigh account.

@ Microsoft OneDrive

Set up OneDrive

Put your files in OneDrive to get them from any device.

Email address

‘ test2024@abbotsleigh.nsw.edu.au
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Step 3 Follow the prompts, clicking "Next".

& Microsoft OneDrive

Your OneDrive folder

Add files to your OneDrive folder so you can access them from other devices and still
have them on this PC.

Your OneDrive folder is here
C:\Users\BYOD\OneDrive - Abbotsleigh

Change location
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Step 4 Information on OneDrive will appear. Click Next.

@ Microsoft OneDrive

Get to know your OneDrive

To add items, drag or move them into the OneDrive folder.
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Step 5 Skip OneDrive mobile app setup for now.

& Microsoft OneDrive

Get the mobile app

To work on your files on the go, use OneDrive on your phone or tablet. Available for
i0S and Android.

%
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Get the mobile app
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Step 6 The screen below will appear after a successful OneDrive setup.
Click "Open my OneDrive folder" to open your OneDrive folder.

& Microsoft OneDrive

Your OneDrive is ready for you
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